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WHEN TO USE IT

This form is used to identify a Worker's involvement with a case at a specified point in
time. The purpose of completing the form is to determine administrative costs for all
benefit programs. The RMS Coordinator notifies the Worker that an RMS Observation
needs to be completed.

HOW TO USE IT

Complete this form in the NJ SPIRIT application, by accessing it through the RMS
Observation Window.

Only complete this template outside of the NJ SPIRIT application as part of a
contingency plan when the application is unavailable. However, in doing so, you are still
required to create the form in NJ SPIRIT when the application becomes available.

Go to the NJ SPIRIT desktop for form instructions.

TIPS FOR COMPLETING THE FORM

Only identifying information is prefilled. The Worker completes the remainder of the
RMS Observation Window.

DISTRIBUTION

The Worker may print the form and return it to the RMS Coordinator manually, if
necessary.
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